Church Lawford Village Hall Management Committee
Bookings Clerk, 26 Church Road, Church Lawford, Rugby, CV23 9EG
Tel. 02476 542860
CONDITIONS OF HIRE
Reviewed September 2010

Payment: Please make full payment at time of booking, together with returnable special deposit, if applicable. (Regular
bookings will be invoiced periodically). Cancellation charge: the Management Committee reserves the right to retain
the booking fee if cancellation made less than two weeks before the function.

THE PERSON OR ORGANISATION NAMED ON THE BOOKING FORM
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esponsible for:

Obtaining liquor licence;

The Hall and its fixtures and fittings;

Safety and good conduct of everyone in the building, and ensuring that the maximum number of people
allowed (i.e. 200 standing, 120 sitting in the Main Hall, 100 standing, 60 sitting in either half hall, and 12
sitting in the Reading Room) is not exceeded.

Observing the fire regulations; for example, hirer to ensure specified means of escape are monitored and
kept free of obstruction;

Leaving the Hall and surrounds in a clean and tidy state, putting off all lights, ensuring all doors are
locked and windows are closed/locked as appropriate and taking away rubbish;

Cost of damage, however caused:;

Ensuring noise (especially from discos) is kept to a reasonable level — excessive noise is a statutory
offence and that the music stops at 11:15. (10pm on Sundays).

In the case of parties/discos for young persons: ensuring adult supervision of at least one to ten
(minimum no. of adults, 3):

The parking of vehicles in an orderly way and not obstructing any other areas within the car park, or the
main access route;

Ensuring that all relevant food, health and hygiene legislation and regulations are met if the preparing,
serving or selling of food is to take place;

Must get prior consent for

akrwdPE

Isn
1.

2
3.
4

Extensions to existing electrical fittings;

Decorations or advertising materials in the Hall;

Animals;

Entering the Hall before or after the time booked;
Attaching anything to the building, internally or externally.

ot permitted to:

Sublet;

Use any other part of the Hall unless booked;

Contravene the law relating to gaming, betting and lotteries.

Use indoor fireworks or smoke machines or any other devices that may trigger the smoke alarms.

THE MANAGEMENT

A.

Reserve the right to:

sn
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Refuse or cancel bookings;

Increase charges;

Recover cost of damage from deposits or otherwise;

Enter the hall at any time;

Retain special deposit in event of a noise disturbance.

ot liable for:

Theft or damage of personal property;

Failure of Mains Services affecting the hiring;

Expenses incurred by attendance at the Hall by Fire, Police or Ambulance.
Public liability cover for commercial hirers.



Church Lawford Village Hall Management Committee
Bookings Clerk, 26 Church Road, Church Lawford, Rugby, CV23 9EG
Tel. 02476 542860
TO BE READ IN CONJUNCTION WITH OUR INFORMATION SHEET FOR HIRERS.

Application Form for the hire of Church Lawford Village Hall, CV23 9EE
All sections to be completed in BLOCK CAPITALS

Name of Applicant:
Organisation (if applicable):
Address:
Please tick the box if you would like
to receive details by Email of public
Postcode: entertainments to be held in the hall
Telephone no:
Email:

Details of Function:

Nature of Function

Day and Date of function

Starting Time (inc. set up)

Finishing Time (inc. clearing away)

Approximate Number Attending (if known)

Will Music be played (delete as appropriate) YES NO

If yes will it be: (delete as appropriate) LIVE RECORDED

ACCOMMODATION AND OTHER FACILITIES REQUIRED

Facilities Mark as Required

Main Hall Hire Fee

Half Hall
Reading Room

Damage deposit. Please supply as separate
cheque. If no damage or loss to premises or
contents nor complaints made about noise or
other disturbance it will be destroyed 14 days
after the hire.

Kitchen (for
cooking)
Tables/chairs
Crockery, etc.

Other Requests:
Please give details of your licensing arrangements for alcohol (if applicable):

CONDITIONS OF HIRE

I confirm that | have read and accepted the Conditions of Hire. | am over 21 years of age.

Name (BLOCK CAPITALS): Signature Date
I enclose Hire Fee £
Damage Deposit £ (Cheque(s) payable to Church Lawford Village Hall)

Please return this form with your cheques to the above address to secure your booking within 7 days.

Please enclose stamped addressed envelope if you require a receipt.



